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Kenosha County 4-H Council, Inc.,
Expenditure Policy

The following Expenditure Policy has been created by the Kenosha County 4-H Council, Inc.,
hereinafter referred to as 4-H Council. Please read it over carefully for information regarding
expenditures for teams, clubs, and committees.

A. LEADER TRAINING/WORKSHOPS:

The 4-H Council will pay up to $25 of the registration fee per individual requesting
reimbursement in writing for workshops with the total reimbursement for that workshop not
exceeding $100 per event. For example: 4 people attending a workshop with a $25
registration fee will each receive a $25 reimbursement. 20 people attending a workshop
with a $5 registration fee will each receive a $5 reimbursement.

The 4-H Council will only reimburse workshop registration fees. No reimbursements
will be given for meals or lodging.

Prior to an event, a special budget request form must be submitted to the Board of
Directors for approval, i.e., Shooting Sports Certification.

TEAM BUS TRIPS:

Each team may turn in a bill not exceeding $200 once per calendar year ( January 1
through December 31) for a 4-H education team event. If possible, request should be
included in the teams fall budget. If a bus trip was not included in the team’s fall
budget, a completed “Request to Amend Team Budget Form” must be presented to
the 4-H Council Board for approval prior to the trip.

B.. GENERAL POLICIES:

B-1

B-2

The Kenosha County 4-H Council, Inc., will fund chartered county-wide 4-H Project
Teams based on the following equation:

$ Amount available for projects + N x # of members in specific project

N = Total 4-H members in all projects with countywide leadership
Example: $3,000 /1,269 members = 2.36
2.36 x 122 = $287.92 for project

The total amount allowed will change from year-to-year.
If groups or individuals feel strongly that the 4-H Council should pay for something not

currently included in the Expenditure Policy, a special request may be brought before
the Board for consideration.
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B-3 Teams or projects requesting funds for speakers, presenters and judges, as well as

B-6

B-7

B-9

reimbursement for these individuals in areas of mileage and presentation fees, will be
allowed up to $150.00 per budget year, per team or project.

Teams are reminded that money obtained or raised during the current year should be
spent during that year, unless the money has been ear-marked for a specific activity,
project or purpose. There is no carryover on individual team accounts.

It is the policy of the Kenosha County 4-H Council, Inc., that they will be the sole
possessors of the Kenosha County 4-H Raffle License. The 4-H Council considers
the goal of the 4-H programs as providing educational, hands-on opportunities for the
youth of Kenosha County, and not as a fund-raising body. The Council does,
however, grant the use of their Wisconsin State Raffle License to sub-groups of the
Kenosha County 4-H organization under the following conditions:

e Any teams, projects, clubs or individual wishing to sponsor a raffle MUST complete
the Kenosha County Raffle Request Form and submit it to the 4-H Council at least
two months in advance of the raffle.

e The 4-H Council will review the raffle requests and make award on a case-by-case
basis.

e |f a project or club wishes to co-sponsor the raffle with another project or club, all
parties need to be identified on the application.

e Teams, project teams, clubs and individuals requesting the raffle are reminded that
the raffle cannot be conducted at the same time as a county-wide fundraising
event.

The 4-H Council reserves the right to limit the use of the Kenosha County 4-H
Raffle License at their own discretion.

Funds received from State Fair shall be deposited into project team accounts to offset
project expenses.

To be reimbursed for items on the team budget, receipts must be submitted to
UW-Extension office within three months after the event and by December 20th. The
Council Treasurer will not accept receipts without a transmittal from the
UW-Extension Office.

Individuals are encouraged to utilize the Council Tax Exempt Number when making
purchases: ES14243.

ACCOUNT INFORMATION:

All teams must provide a current checking and/or savings account statement and all
other assets by the 15" of January. Those teams failing to provide written
documentation for this information on their Budget Request sheets WILL NOT BE
FUNDED until the information is provided.
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C. TEAM SUPPLY POLICIES

C-1

C-2

C-3

Cc-4

C-6

COST OF CURRICULUM MATERIALS:

4-H members will be assessed the actual cost per book/piece of curriculum they
request. Families/members will order curriculum at the time of enrollment.

COST OF ADDITIONAL MATERIALS:

Project teams shall be responsible for the costs of any support materials and
additional curriculum developed by project teams. Teams and projects will be billed
monthly for these expenses.

MEETING REMINDERS AND POSTAGE:

The UW-Extension Office will send out postcards to remind members of meetings and
programs. [f the team requests a mailing to members, the team will be expected to
cover the costs. A cost sheet will be provided for each team at the Re-organization
Meeting, which outlines the cost of postage for the previous year. If postage does not
appear on the team's budget the UW-Extension office WILL NOT send out notices!
(Note: The Home Lite may be used as a primary source for articles and meeting
notices. Deadline is the 10" of the month for each issue. Also, notices may be sent
via e-mail.)

PARTICIPATION COSTS FOR NON 4-H MEMBERS:

The 4-H Council (this motion made and carried at the 4-H Council Board of Directors
meeting 2/26/01) will charge any non-4-H member a fee the same as the 4-H member
fee. This fee will be used to cover mailings, newsletter, insurance and countywide
educational events.

TEAM SIGNS:

All signs paid for by the 4-H Council must be of a permanent nature and designed for
repeated use. Expenditures MUST be approved by the 4-H Council Board prior to the
sign being produced.

REFRESHMENTS:

Such items as refreshments at regularly scheduled countywide 4-H team, club
meetings or project events are the responsibility of the club and project team
members.

C-7 TROPHY AND PLAQUE PURCHASES:

Trophy and plaque expenses are the responsibility of the 4-H project team.

CO-OP MEDIA EDUCATIONAL RESOURCES:

Teams are instructed to budget $3.00 for every item rented from the University of
Wisconsin Bureau of Audio Visual Instruction. If the rented article is damaged, lost, or
missing, the team will be assessed the cost of replacement. Teams will be assessed
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$1.00 per day for late return of rented items. Teams will be alerted if CO-OP Media
rental fees change.

C-9 COUNTYWIDE TEAM SUPPLIES:

ltems such as tags, and/or metal bands for animal identification will be approved
under the Team Budgets. Other team supplies will be allowed at the discretion of the
4-H Council Board.

e Please be reminded that all supplies purchased by the Project Teams belong to
the 4-H Council. The Project Teams are accountable for these items.

D. AMENDMENT OF EXPENDITURE POLICY

This expenditure policy may be altered, amended, or repealed, or new policy adopted by
affirmative vote of a majority of the Board at any regular or special meeting, provided that
notice in writing of the proposed additions, changes or deletions be delivered or presented
to each member at least seven (7) days prior to the meeting at which such proposed
additions, changes, or deletions will be considered.

This Expenditure Policy was adopted by the Kenosha County 4-H Council, Inc., this day
of , 2006.
President:

(Print name)

This policy was reviewed in 2003, 2006.
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